
Family Party Coordinator 
Lagan Valley Vineyard 
Job Description  

Role: Family Party Coordinator 
Location: Church Office (54 - 56 Bachelors Walk Lisburn BT28 1XN) 
Line Manager: Stuart Bothwell (Executive Pastor) and Christopher McNaught (Children and Youth 
Coordinator)  
Salary: £20000 pro-rata 
Hours of Work: 7 hours per week (including Sunday morning service) 
Role Duration: 6 months 
Start Date: June 2021 

Lagan Valley Vineyard is a vibrant family on mission in Northern Ireland. Our dream is to see the life of 
Jesus come to every person and every part of our region. We don’t simply want to have a great church, 
we want to see the flourishing of the Lagan Valley. We are deeply committed to understanding the local 
church as a family on mission learning to proclaim and demonstrate the gospel of the Kingdom wherever 
we find ourselves.  

Job Summary 

To serve the ministry of ‘Family Party’, a Sunday morning service for younger families with children aged 
between 4 and 10. 

To lead and deliver an excellent programme that encourages worship and discipleship for the whole 
family on Sunday mornings. 

To recruit and release volunteer leaders to serve in ‘Family Party’. 

To manage the administration involved in the running of the service. 

The right person for this position should be passionate about the discipleship of children, a strong 
communicator and willing to learn and work well as part of a vibrant team and as an individual. 

We understand that for the children and families connected to Lagan Valley Vineyard, Family Party is an 
important discipleship environment, it is therefore essential that this person functions with a high degree 
of enthusiasm, Christian vision and wisdom in their approach to their role.  



Key responsibilities: 

Sunday Services 

● Oversight of the Family Party service alongside Children’s and Youth Coordinator. 
● Leading the service and cultivating a space for fruitful worship, learning and fun. 
● Management of setting up and take down of equipment and resources. 
● Management of registration and sign in systems. 
● Support and delegating roles and responsibilities to volunteers. 
● Effective and relevant presentation of Vineyard values and connection communication to wider 

life of Lagan Valley Vineyard. 
● Ensuring safety and child protection standards are met during services. 

Content 

● Curating relevant and fun discipleship and worship content for children and families as they relate 
to the Christian faith. 

● Sourcing and adapting helpful content for use in Family Party. 

Volunteers 

● Recruitment and releasing of volunteers in Family Party. 
● Managing a volunteer rota. 
● Effective delegation of roles and responsibilities to volunteers. 

Family Party Admin 

● Management of Churchsuite calendar and registration process. 
● Assist and support Children and Youth Coordinator in communication relating to children’s and 

family ministry. 

Child Protection 

● Adherence of all safety and child protection policies as set out by Lagan Valley Vineyard. 
● Involvement in ongoing, periodic training in safety and child protection best practice. 

The list of duties contained above is not intended to be exhaustive. Other duties not listed above may be 
required from time to time and it is a condition of employment that the post-holder be willing to undertake 
other reasonable duties as may be required from time to time. 



Personal Specifications 

Essential Desirable

Qualifications 5 x GCSEs (or equivalent), at Grade C 
or above 

Teaching qualifications or other relevant 
child development training 

Engaged in or completed formal 
theological study

Experience Experience in leading or coordinating (in 
a paid or voluntary capacity), children’s 
and family ministry. 

Experience in working with volunteers 

Experience in curating children’s ministry 
programmes.

Experience in providing training to 
volunteers 

Experience in coordinating events 

Experience in Child Protection Policy 
work and implementation 

Launching new ministries in a church 
context

Skills Excellent written, email and verbal 
communication skills 

Able to work on own initiative 

Able to work as part of a team 

Able to understand and follow policies 
and procedures 

Leadership skills 

Excellent organisational skills 

Experience in social media 
communication

Personal / 
Character 

Demonstration of faith in Jesus and 
acceptance of Lagan Valley Vineyard’s 
Statement of Faith. 

Willingness and ability to communicate 
your own story of your faith journey. 

Willingness and ability to express Lagan 
Valley Vineyard’s unique values and 
priorities. 



Note – an applicant will not be shortlisted unless they demonstrate on their application from that they 
meet all the essential criteria. The employer reserves the right to apply the desirable criteria to assist with 
shortlisting in the event of too many candidates to interview meeting all the essential criteria. 

At LVV we hire for character, competence, chemistry and culture. 

Character – You have to love Jesus, love the church and be committed to our mission here at LVV. 

Competence – You must be an outstanding person with a high level of gifting and ability. 

Chemistry – You must be a relational fit with our team, particularly those you will be working closely with. 

Culture – You must be someone who will engage with, embrace and impart  
the culture of Lagan Valley Vineyard. 


